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Reporting Vendors, Purchases, and 
Payments Objectives

• Learn to run ZPOVP and FBL1N reports
• Learn about document types used to pay 

vendors
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Troubleshooting for double 
payments or unclosed but paid 

purchase orders
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ZPOVP

• Can be selected by purchasing organization or 
vendor.

• Lists purchase orders and payments to vendors.
• Agencies will be able to pinpoint potential 

problems for further investigation.
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Select by Vendor or Purchasing Organization and Business area.  May 
also select by purchasing document if known.  Type in the desired date 
range and execute by clicking the clock icon.
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Each vendor is listed on a separate page.  The vendor number and name is 
at the top.  Purchase Orders are listed first, followed by vendor payments.  
RE Doc Type indicates that the vendor was paid by MIRO and KR indicates 
that the vendor was paid by FB60 invoice payment.
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This indicates that the vendor was paid for both goods receipts in one MIRO 
document.  The cleared MIRO transaction is for the full amount owed to this 
vendor.  There are no apparent problems with this transaction.  We can scroll 
down the report to see more vendors.
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This payment to the same vendor on the same day for the same amount, 
once by MIRO and once by FB60, should alert the agency to the possibility of 
error.  This vendor may have been paid twice for the same thing. Further 
investigation is warranted.
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This payment for 34.40 is slightly less than the purchase order amount. The 
agency will want to make sure the goods receipt is marked as final and not 
holding up the additional 2.27 in budget.
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Advantages of ZPOVP

• Can be easily selected for Business Area 
and Purchasing Group

• Runs quickly
• Displays purchases and payments for each 

vendor together so that they can be easily 
compared
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Disadvantages of ZPOVP

• Cannot drill down to line items
• It may be necessary to run ZPOVP first to 

narrow down information for 
troubleshooting payment problems, then run 
FBL1N to be able to drill down to the 
documents
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FBL1N

• Can be selected by vendor and dynamic 
selection can be made for business area.

• Lists purchase orders and payments to vendors.
• Selection for an agency without limiting the 

vendor selection causes the report to run very 
slowly.
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Select the vendor account number.  You can select all of the 
vendors by using the selection 1 to zzzzzzzzzz, but this is not 
recommended because of long run time.

Select the status you want to view: 
Open items, Cleared items, or All 
items.  You can also select by date.
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Choose Normal Items and parked items.  
Hit the dynamic selection icon to specify 
only your business area.
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Enter your business area and make any 
other desired selections.  Save.
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This indicates that the dynamic 
selection has been made.  Execute the report.
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The report contains similar information 
to the ZPOVP,  in a different format.  
Double-click on any item to drill down to 
the document.
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The document is displayed.
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ZPOVP

FBL1N
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ZPO_OPEN_INV

• Lists purchase orders for which goods receipts 
have been posted with no corresponding invoice 
receipt (MIRO).

• Any purchase orders erroneously paid by using 
a direct invoice payment (FB60) rather than
MIRO will show up on this report.  (But if it was 
paid twice, by MIRO and FB60, you won’t see it 
here.)
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ZPO_OPEN_INV

• This report can be searched by cost center and 
fund information, as well as document and 
requisitioner information.



AASIS Support Center
April, 2002

24

An AASIS Training Guide Reporting Vendors, Purchases, and Payments

In this example, search criteria are purchasing organization, fund, 
funds center and commitment item.  Note the other options and the 
option of searching by range or multiple selection.  When the 
desired selections have been made, execute the report.
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The report gives the purchase order number, item, material, item
number, quantity, amount, business area, cost center, internal order, 
functional area, asset and sub-asset number (if any), fund, funds 
center and commitment item.  Scroll over to see more of the report.
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Other items displayed are the Requisition tracking number and 
requisitioner.  Note that it is not possible to drill down in this report.


